UBUHLEBEZWE LOCAL MUNICIPALITY

INVITATION TO BID
BID REFERENCE NO. : UBU-B-02/09/20

BID DOCUMENT TO REQUEST FOR PROPOSALS TO ENTER INTO A
PANEL OF ENVIRONMENTAL CONSULTANTS TO RENDER
PROFESSIONAL ENVIRONMENTAL MANAGEMENT SERVICES FOR
UBUHLEBEZWE LOCAL MUNICIPALITY
FOR THE FINANCIAL YEARS (2020/2021, 2021/2022 & 2022/2023)

PROCUREMENT DOCUMENT

Name of Tenderer

Telephone Number

Fax Number

Address

Tender Sum

BBBEE Level

CSD Reg. No.

CLOSING DATE OF THE BID: 16 October 2020 AT 12:00
AT THE TENDER BOX PLACED AT THE FRONT ENTRANCE OF
PEACE INITIATIVE HALL

NO LATE SUBMISSIONS WILL BE CONSIDERED
UBUHLEBEZWE MUNICIPALITY
P.0. BOX 132, IXOPO, 3276
TEL: (039) 834 7700
FAX: (039) 834 1168




CLOSING DATE AND SUBMISSION OF DOCUMENTATION

The Closing Date and Time for Submission of offers is 16 October 2020 at 12:00
The offers will remain valid for 90 days from the closing date for submission of proposals

Bidders should ensure that bids are delivered timeously to the correct address. Bids which are late
incomplete, unsigned or submitted by facsimile or electronically will not be accepted. Documents
must be submitted in a clearly marked sealed envelope and placed in the tender box of the
Municipality, which can be found at the the Front Entrance of:

Peace Initiative Hall two blocks below the Ixopo High School. Map showing Peace Initiave Hall has been
provided below:

Peace Initiative Hall
Margaret Street
B Next to Statistics SA Offices |
R Geographic Coordinates
(Latitude: -30,159390)
Longitude: 30,057222)

%
3% THE UBUHLEBEZWE
& MUNICIPALITY

PEACE INITIATIVE HALL
UBUHLEBEZWE LM

Legend
4 Social_Faciliies_2019
. SCHOOLS

Updated 2019_Cadastre

Major Routes

1 Road Name

= R56

——— R612

—— Streets

1281
Date: 2020/06/02




TENDER ADVERT



9 Marga ret Strcct

]xopo

%3276

Tekoz9 8347700
I:_maﬁ: mm@ubu]‘rlcbczwc,gov.za

Fo 5ox 132

fxopo
3276

Fax:0%9 8341168

Webpage: www.ubuhlebezwe.goviza

UBUHLEBEZWE MUNICIFALITY

INVITATION TC BID

Ubuhlebezwe Municipality invites suitable, qualified, and experienced service provider to provide

services to the municipality.

CIDB
PROJECT NAME BID NUMBER Grade Compulsory AVAILABILITY OF NON CLOSING
Briefing session TENDER REFUNDABLE DATE
DOCUMENTS PRICE
Suppiy. defivery and UBU-B-01/09/20 Documents will be
installation and available from 22 R 404.25 per doc.
configuration of September 2020 at Cashier’s Office.29
ARCGIS Siandard 10h00. Margaret Street
software Cut-off for EFT
Panel of environmental | UBU-B-02/09/20 N/A purchases: 22nd June
consultants for the N/A 2020 17000 R 729.31 per doc.
financial years Cut-off for purchase Cashier’s Office.29
(2020:2021:2021/22 through our cashiers: | Margaret Street
and 202223) 30" September 2020
@15h30
Telephone Management Cut-off date for 16"
Sysiem UBU-B-03/09/20 sending queries is 09 October
October 2020 2020 at
Provision of hygiene UBU-B-04/09/19 12h00
services for 24 months
(Re-advertisement)
Supply & install CCTV | UBU-B-04/09/20 30 September
Cameras at [xopo CBD 2020 at 10h30
Venue: Peace
Initiative Hall
Cut-off for
briefing
confirmation:
28" September
2020
Construction of High UBU-B-05/49/20 | 3EP or 29" September Bocuments wilt be
Mast Projects Higher 2020 at 10h30 available from 22°¢ R 1458.61 per doc.

Venue: Peace
Initiative Hall

Cut-off for
briefing
confirmation:25"
* September
2020

September 2020 at
11h00.

Cut-off for EFT
purchases: 25™
September 2020
@17h00

Cut-off for purchase
through our cashiers:
28" September 2020
@15h30

Cashier’s Office.29
Margaret Street

(100% local steel manufactured material must be supplied & MBD 6.2 local production & content must



be completed for the CCTV Camera and high mast)( 90% local cables must be supplied & MBD 6.2 local
production & content must be compieted for the High Mast)

BID Documents clearly marked the™ bid name and the relevant BID NO.” must be deposited in the
tender box at the entrance of Peace Initiative Hall where bids will be opened in public. The name and address of
the bidder must be clearly written on the sealed envelope containing the bid.

NB: Latecomers will not be admitted. Only tenderers with tender documents will be aliowed to attend
the briefing session. Tenderers to send confirmation te attend briefing via email to

nngewn@ ubuhlebezwe.gov.za indicating company name and representative. Should the number exceed
40 two session will be held and communication will be sent to all bidders prior the briefing date. Tender
documents will also be available free of charge on www.etenders.gov.za and www.ubuhlebezwe.gov.za .
Tenderers without a face mask will not be allowed to attend the briefing session and you will be required
to be at the briefing venue by 16h00 in order to ensure compliance with Covid 19 regulations (sanitizing,
screening, social distancing etc.). Tenderers who fail to meet the stated time will not be allowed to the
venue. Any person who will be found with a body temperature of 38°C and above will not be allowed in
the venue.

Engquiries regarding this notice may be directed as follows:

Attention: High Mast, Environmental Consultants . Arc GIS Software: Mr S B Mkhwanazi
(sbmkhwanazi:zubuhlebezwe.gov.za J, CCTV - Mrs N € Mohau (ncmohau:@ubuhlebezwe.cov.za) . Telephone
system- M 3 P Luswazi (pluswazii@ubuhlebezwe.gov.za ) and SCM related matters : Ms S

Sitvata(ssitvata @ubuhlebezwe.gov.za ) Tel: 039 — 834 7700 Fax: 039 - 834 1168

Late bids or bids received by way of post, facsimile or e-mait will, under no circumstances, be considered.
The Ubuhlebezwe Municipality subscribes to the Preferential Procurement Framework Act, Act 5 of 2000. The
80/20 principle applies to this bid. Bids shall be valid for a period of 90 days. The Ubuhlebezwe Local
Municipality does not bind itself to accepting the lowest. or any bid. either wholly or in part or give any reason
for such action. If the price offered by tenderer is not market refated the municipality may not award the contract
to that tenderer and may negotiate for market related price with the tenderer. failing which negotiate with the next
highest scoring tenderer or the tender may be cancelled.




MBD1

PART A

INVITATION TO BID

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF MUNICIPALITY/ MUNICIPAL ENTITY)

BID NUMBER: | UBU-B-02-09-20 | CLOSING DATE: | 16 October 2020 | CLOSING TIME: | 12h00
PANEL OF ENVIRONMENTAL MANAGEMENT CONSULTANTS FOR THE MUNICIPALITY’S FINANCIAL YEAR
DESCRIPTION | (2020/2021, 2021/2022, 2022/2023)

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (MBD7).

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID
BOX SITUATED AT (STREET ADDRESS

UBuhlebezwe Municipality

Peace Initiative Hall

Ixopo

3276

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS

STREET ADDRESS

TELEPHONE NUMBER

CODE |

| NUMBER

CELLPHONE NUMBER

FACSIMILE NUMBER

CODE |

| NUMBER

E-MAIL ADDRESS

VAT REGISTRATION NUMBER

TAX COMPLIANCE STATUS

TCS PIN: |

OR | csSD No:

B-BBEE = STATUS LEVEL
VERIFICATION CERTIFICATE
[TICK APPLICABLE BOX]

] Yes
[ ]No

B-BBEE STATUS
LEVEL SWORN
AFFIDAVIT

] Yes
[ 1No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED

IN ORDER TO QUALIFY FOR P

REFERENCE POINTS FOR B-BBEE]

ARE YOU A FOREIGN
ARE YOU THE ACCREDITED BASED SUPPLIER
REPRESENTATIVE IN SOUTH | []Yes CINo FOR THE GOODS | []Yes [ INo
AFRICA FOR THE GOODS ISERVICES /WORKS
ISERVICES /WORKS OFFERED? | [IF YES ENCLOSE PROOF] OFFERED? [IF YES, ANSWER PART B:3]
TOTAL NUMBER OF ITEMS
OFFERED TOTAL BID PRICE R
SIGNATURE OF BIDDER | . ... ... DATE
CAPACITY UNDER WHICH THIS
BID IS SIGNED
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
DEPARTMENT BTO DEPARTMENT IPD
CONTACT PERSON Ms S.Y. Sityata CONTACT PERSON Mr. SB Mkhwanazi
TELEPHONE NUMBER 039 834 7700 TELEPHONE NUMBER 039 834 7700
FACSIMILE NUMBER 039 834 1168 FACSIMILE NUMBER 039 834 1168
E-MAIL ADDRESS ssityata@ubuhlebezwe.go.za E-MAIL ADDRESS sbmkhwanazi@ubuhlebezwe.gov.za

Vi
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PART B
TERMS AND CONDITIONS FOR BIDDING

1.

BID SUBMISSION:

1.1.

1.2.
1.3.

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND,
IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

2. TAXCOMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY
SARS TO ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR THE TAX COMPLIANCE STATUS (TCS) CERTIFICATE OR PIN MAY ALSO BE MADE VIA E-
FILING. IN ORDER TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS
THROUGH THE WEBSITE WWW.SARS.GOV.ZA.

24 FOREIGN SUPPLIERS MUST COMPLETE THE PRE-AWARD QUESTIONNAIRE IN PART B:3.

2.5 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

2.6 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST
SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

2.7 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE ENTITY ARESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? (] YES [INO

3.2. DOES THE ENTITY HAVE A BRANCH IN THE RSA? (] YES [INO

3.3. DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? (] YES [INO

3.4. DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? (] YES [INO

3.5. ISTHE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? ] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX
COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT
REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE.

SIGNATURE OF BIDDER: e

CAPACITY UNDER WHICH THIS BID IS SIGNED: ..

DATE:

Vii
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UBUHLEBEZWE LOCAL MUNICIPALITY
TERMS OF REFERENCE

TERMS OF REFERENCE FOR REQUEST FOR PROPOSALS TO ENTER
INTO A PANEL OF ENVIRONMENTAL CONSULTANTS TO RENDER
PROFESSIONAL ENVIRONMENTAL MANAGEMENT SERVICES FOR
UBUHLEBEZWE LOCAL MUNICIPALITY
FOR THE FINANCIAL YEAR (2020/2021, 2021/2022 & 2022/2023)
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1. INTRODUCTION

The Ubuhlebezwe Local Municipality (LM) has amongst other functions an obligation to
deliver infrastructure services to the community at large, whilst doing so it is mandatory that
the LM support, promote and practices sustainable development. This bid seeks to invite
suitably qualified Environmental Consultants to submit proposals in order to be considered as
part of the pool of environmental consultants to render professional environmental
management services for Ubuhlebezwe LM.

All the environmental management services to be rendered are to be inline with the
requirements of the following legislations:

o National Environmental Management Act No. 107 of 1998

o 2014 Environmental Impact Assessment Regulations, as amended in 2017

o National Water Act No. 36 of 1998

Furthermore, the environmental management services to be rendered has to be inline with the
Ubuhlebezwe Strategic Environmental Assessment and Harry Gwala District Municipal
Environmental Management Framework.

This bid is applicable to Infrastructure Projects that will be implemented for the financial year
2020/2021, 2021/2022 and 2022/2023. The successful bidder/s will be expected to always be
a step ahead in the planning processes to pave way for effective implementation of projects.

2. STUDY AREA

Ubuhlebezwe Local Municipality is situated within the Harry Gwala District Municipality
which was previously known as the Sisonke District Municipality. The main administrative
centre of the municipality is the town of Ixopo, which is located circa 85 km south-east of
Pietermaritzburg. It borders onto the Dr Nkosazana Dlamini-Zuma, Richmond, Umdoni,
Umzumbe and Umzimkhulu local municipalities. It covers an area of approximately 1604 km2.
The Ixopo town makes up the primary development node of the municipality.

Ubuhlebezwe has strong north-south linkages and east-west linkages within its region. This is
achieved via R56, which links it to areas such as Pietermaritzburg to the north and Kokstad to
the south. R612 provides regional access and linkages with the South Coast tourism region in
the east and Southern Drakensburg to the west. In addition, Ubuhlebezwe is located at the
intersection of at least three established tourism regions, namely: Southern Drakensberg; Natal
Midlands; and Ugu South Coast.

Ubuhlebezwe local authority consist of 14 wards with an urban area of Ixopo situated within
Wards 2 and 4. Ixopo is strategically located at the intersection of the R612 and R56 acts a
regional hub which is gradually regaining and establishing itself to be a noted sub-regional
service centre for the surrounding rural communities. There are various Traditional Authorities
existing within the area as well as commercial farms surrounding the Town of Ixopo.

3. THE OBJECTIVE OF THE PROJECT

The objective of the project is for LM to have a panel of environmental consultants that will
render environmental management services as and when required by the municipality, over a
three-year period (2020/2021, 2021/2022 & 2022/2023 final years). The priority list of



applicable projects per financial year will be communicated with the successful bidder(s) when
it is surely guaranteed for implementation with a Council resolution.

4.

SCOPE AND EXTENT OF WORK

The scope and extent of work will be different for each project. It will be communicated to the
panel members at that particular point in time. The scope of work will include one of the
following:

1.

Basic Assessment — conduct all the relevant processes including engagement with the
relevant competent authority, specialist studies, public participation, developing the
Environmental Management Programme and obtaining the Environmental
Authorization

Scoping and Environmental Impact Report — prepare scoping report which will include
the plan study. Prepare that Environmental Impact Report which will include relevant
specialist studies, public participation, developing the Environmental Management
Programme and obtaining the Environmental Authorization

Water Use License Application — Conduct relevant specialist studies, fill in relevant
application forms and submit to the relevant competent authority.

Environmental Management Programmes (EMPr) — it could be part of the EIA process
or it could be responding to Section 28 of NEMA: Duty of care and remediation of the
environment

Environmental Audits: conduct environmental audit as per the stipulations in the
environmental authorisation and EMPr of a particular project and submit relevant
reports to the LM and relevant competent authority

The selected panel of environmental consultants, once appointed, maybe required to submit
quotations for the development of the Integrated Waste Management Plan, Environmental
Management Tools as well as identify any other permits/licenses that may be required for a
particular project.



5. EVALUATION CRITERIA

Stage 1 Weight | Score
A FUNCTIONALITY 100
Bidder must show  the | Thereis clear proposed | 10 10
Project Methodology | understanding of the brief and | plan of action provided
the method to be employed. The proposed plan of | 5
action is not clear
No proposed plan of | 0
action
e Submission of relevant | PhD or  Master’s | 20 20
Relevant certified copies of | Degree
qualification of the qualifications Honours 15
Project Leader e Must be qualified in
Environmental Bachelor of | 10
Management / Tgchnologyor Degree
Environmental  Science/ | Diploma 5
CE;r?\c;?rroar?rzgntal and No _qyalificatio_n / Not | O
Management certified copies of
qualification
Experience of the |e Comprehensive CV to be |15 years or more |20 20
Project Leader / included reflecting positions, | experience
Project Manager / duration and duties | Between 10 — 14 years’ | 15
Environmental conducted. experience
Assessment Between 5 — 9 years’ | 10
Practitioner experience
2 to 4 years’ |5
experience
Less than 2-year | O
experience
Registration of | Must submit certified proof of | 2 points for each | 10 10
relevant specialists registration for the relevant | certified proof of

specialists:

Agricultural Specialist
Cultural and  Heritage
Specialist

Ecological Specialist
Hydrological Specialist
Geotechnical Specialist
Wetland Specialist
Geohydrological Specialist
Hydropedeological
Specialist

Biodiversity Specialist

registration submitted.




Must submit an appointment 5 points per signed | 20 20
Track record of the | letter of relevant environmental | appoint letter attached
company management work conducted as
per the scope of work provided
in section 4
Must submit a reference letter | 5 points per signed | 20 20
for the relevant work done. The | reference letter
reference letter can be in | attached.
Reference Letters template provided in 5.1 or any
other template that responds to
5.1.1
v' *The project leader/project manager / Environmental Assessment Practitioner
must be directly employed by the company.
v The appointment letter must correspond with a respective reference letter
v Failure to submit the above-mentioned documents (the appointment letters and

reference letters), the bidder will be disqualified.

IN EVALUATING THE TECHNICAL INFORMATION CONTAINED IN THE BID,
THE EVALUATION COMMITTEE WILL BE GUIDED BY THE FOLLOWING:

(@]

Bidder’s understanding of the brief — The bid provides a clear indication that the
bidder fully understands the purpose and scope of the work and the bidders’ own roles
and functions in this regard.

Track Record — The bid provides clear information on previous, relevant projects that
confirm that the bidder has the required experience and success track record in the area
of general project management.

Therefore minimum functionality score to qualify for 60 Points
further evaluation:

Stage 2

The Evaluation Criteria shall be as per the Supply Chain Management Policy of Ubuhlebezwe
Municipality. Evaluation points will be allocated as follows:

80 points for price
20 points for BBBEE




1.

Basic Assessment

Resource Rate per hour

2020/2021

2021/2022

2022/2023

Environmental
Assessment Practitioner

GIS Technician

Social Facilitator / Public
Participation Practitioner

2020/2021

2021/2022

2022/2023

Step 1: Prepare Inception Report

Hour

Step 2: First Project Technical Committee
Meeting

Hour

Step 3: Authority Consultation and project
registration

Hour

Step 4: Site inspection

Km

Step 5: Pre-application Meeting

Km

Step 6: GIS Mapping

Hour

Step 6: Public Participation Process
e Preparing BID

e Advertising

¢ Registration of I&APs

Mapping

Hour

Step 7: Public Meeting

Hour




Step 8: Attending Public Meeting Km
Step 9: Specialist Studies
1. Wetland Delineation and Functionality | Hour

Assessment Hour
2. Heritage Impact Assessment Hour
3. Hydrological Assessment Hour
4. Geo-hydrological Assessment Hour
5. Geotechnical Assessment Hour
6. Biodiversity Assessment Hour
7. Ecological Assessment Hour
8. Soil and Agricultural Potential Hour

Assessment
Layout Plan

Step 10: Draft Basic Assessment Report Hour
Step 11: Environmental Management | Hour
Programme
Step 12: Public Review of Draft Basic Hour
Assessment Report
Advertise for 1& Aps
Step 13: Comment and Response Report Hour
Step 14: Submission of the Final BAR Hour
Step 15: Receipt of an Environmental Hour
Authorisation
Advertise decision for 1& APs

- Disbursement|

vat@15% |

*Please quote per unit of measure



2. Scoping and Environmental Impact Report
Resource Rate per hour
2020/2021 2021/2022 2022/2023
Environmental
Assessment Practitioner
GIS Technician
Social Facilitator / Public
Participation Practitioner
2020/2021 2021/2022 2022/2023
Step 1: Prepare Inception Report Hour

Step 2: First Project Technical | Hour
Committee Meeting

Step 3: Authority Consultation and | Hour
project registration

Step 4: Site inspection Km
Step 5: Pre-application Meeting with | Km
Competent Authority

Step 6: GIS Mapping Hour
Step 7: Public Participation Process Hour

e Preparing BID
e Advertising
Registration of I&AP




Step 8: Travelling to and from the Public | Km

Meeting

Step 9: Attending the Public Meeting Hour

Step 10: Draft Scoping Report Hour

Step 11: Scoping Report Hour

Step 12: Public Review of the Draft | Hour

Scoping Report

Advertise for 1& APs

Step 13: Comments and Response Report | Hour

Step 14: Issuing of the Final Scoping | Hour

Report

Step 15: Specialist Studies

1. Wetland Delineation and Hour
Functionality Assessment Hour

2. Heritage Impact Assessment Hour

3. Hydrological Assessment Hour

4. Geo-hydrological Assessment Hour

5. Geotechnical Assessment Hour

6. Biodiversity Assessment Hour

7. Ecological Assessment Hour

8. Soil and Agricultural Potential Hour
Assessment

Layout Plan

Step 16: Draft Environmental Impact | Hour

Assessment

Step 17: Public Review of Draft| Hour

Environmental  Impact  Assessment

Report

Step 18: Comment and Response Report | Hour




Step 19: Submission of the Final | Hour

Environmental  Impact  Assessment

Report

Step 20: Receipt of an Environmental Hour
Authorisation

Advertise decision for

& APs

|
- Disbursement| |
|

vat@15% | |
|

*Please quote per unit of measure

3. Water Use License Application

In most cases, most of the Municipality infrastructure projects require both Basic Assessment and Water Use License Application. These processes
are usually undertaken concurrently for a particular project. The premise is that the Basic Assessment will run concurrently with the Water Use
License Application. It is anticipated that the service provider will use some of the specialist studies conducted as part of the Basic Assessment
Report, in the WULA. It is also anticipated that there will only be one public meeting to be held for both Basic Assessment and WULA for a
particular project that requires both processes (BA and WULA) to be undertaken.

Resource Rate per hour
2020/2021 2021/2022 2022/2023

Environmental
Assessment Practitioner
GIS Technician

Social Facilitator / Public
Participation Practitioner




2020/2021 2021/2022 2022/2023
Step 1: Authority Consultation and project | Hour
registration
Step 2: Site inspection km
Step 3: GIS Mapping Hour
Step 4: Pre-application Meeting km
Step 5: Attending the pre-application | Hour
meeting
Step 6: Completing Application Form Hour
Step 7: Preparing the Water Use Technical | Hour
Report
Step 8: Specialist Studies
Hydropeodological Study Hour
Step 9: Submission of the application Hour
Step 10: Issuing of Decision Hour

Advertise decision for 1& Aps

. Disbursement| |

vat@15% | |

*Please quote per unit of measure
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4. Environmental Management Programme

This Environmental Management Programme (EMPr) is to be prepared for those projects that will not require an environmental authorization. The
Municipality aims at responding to the Section 28 of NEMA. The EMPr has to be site specific.

Resource Rate per hour
2020/2021 2021/2022 2022/2023

Environmental
Assessment Practitioner
GIS Technician

2020/2021 2021/2022 2022/2023

Step 1: Site Inspection km

Step 2: GIS Mapping Hour
Step 3: Preparing the Draft EMPr and | Hour
submit it to the Municipality for review
Step 4: Submitting Final EMPr to the | Hour
Municipalit

. Disbursement| |

vat@15% |
|

*Please quote per unit of measure

11



5. Environmental Control Officer Services

The Environmental Control Officer will be responsible for conducting environmental audits as per the requirements of the environmental
authorization for a particular project.

Resource Rate per hour
2020/2021 2021/2022 2022/2023

Environmental Control
Officer

2020/2021 2021/2022 2022/2023

Step 1: Travel to and from the project site | km
Step 2: Conduct an environmental | Hour
inspection
Step 3: Prepare and submit the | Hour
environmental audit report to the
Competent  Authority and the
Municipalit

. Dishursement/ |

vat@15% |
|

*Please quote per unit of measure

12



5.1

FEEDBACK FROM REFENCES

As part of the functionality component of the tender process feedback is required from current
or previous contract to rate the performance of bidder:

(Name of the service provider)

The employer who is completing the assessment is to indicate in the box below which discipline
the firm was involved, start date and end date including the contract amount of the project:

SERVICE RENDERED

START DATE

END DATE

CONTRACT
AMOUNT

The employer is further requested to rate the tendering organisation/bidder for the five key
services to be rendered as indicators of either excellent or good or average or poor or no ratings.

SERVICE
RENDERED

(A Rating)
Excellent

(B Rating) | (C (D Rating) | (E Rating)
Good Rating) Poor No Rating
Average

Preparation of Basic
Assessment Reports

Preparation of Scoping
and Environmental
Impact Assessment

Preparation of
Environmental
Management
Programme in response
to Section 28 of NEMA

Providing
Environmental Control
Officer services

Preparing of the Water
Use Licence
Application

Bidder are to provide at least five (5) feedback from references following the above template

using the referee’s company letter head.

13




Comment from the employer

The undersigned, who warrants that he/she is duly authorized to do so on behalf of the
enterprise, confirms that the content of this schedule is within my personal knowledge and are
to the best of my belief both true and correct.

Signed Date

Name Position

Contact details

Note: Above is the sample to be completed by referee’s

Company Stamp

5.11 REFERENCE LETTERS IN ANOTHER TEMPLATE

With regards to the reference letter, please note that the reference letters in other
format/template, other than the one provided in 5.1, are going to be considered. However, the
reference letters in other templates/formats should clearly cover the following aspects:

It should be in the letterhead of the company

The scope of work / name of the project you were appointed to undertake

The date of appointment

The value of the project

It should indicate whether the project was completed in time

It should be signed by a person in the senior position in the company i.e. Municipal
Manager, Head of the Department and Director of the company.

The letter should be stamped with the company stamp

O O O O O O

O

14



6. FEATURES REQUIRING SPECIAL ATTENTION

All Annexure to these Terms of Reference that require completion by the bidder must be
completed in full and returned with the proposal. Failure to do so may disqualify the bid.
Format of the Service Provider’s Proposal

The proposal should include, in no particular order, the following:

o Introduction and background — who the bidder is, what sort of relevant experience and
expertise the company has
o Experience in the preparation of the environmental management related projects such

as Basic Assessments, Scoping and Environmental Impact Reports, Environmental
Management Tools, Environmental Management Programmes, conducting
environmental audits / Environmental Control services and development of Integrated
Waste Management Plans.

o The bidders’ understanding of the project and the brief
o) An outline of the methodology to be used.
o CV of the team leader / project manager / environmental assessment practitioner

Project Team Requirements
The project team should comprise of the disciplines which are deemed necessary, including,
but not limited to: -

a) Project Manager / Environmental Assessment Practitioner must preferably have an
Honours Degree (post graduate qualification) in Environmental Management and 10
years or more experience

b) Upon appointment, it will be preferable that all other the project team members should
have at least 5 and more years of relevant work experience.

The tender submission may also be disqualified if the team included in the tender submission
is viewed to be too inexperienced or not suitably qualified for the project.

7. TERMS AND CONDITIONS OF THE PROPOSAL

Appointment will be made in terms of the Ubuhlebezwe Council’s Procurement Policy. The
appointment to enter into a panel is conditional, it does not yet guarantee appointment to
execute specific project(s), it must be noted that it is possible to run the entire 36 months/ 3
financial years without getting appointed.

8. NON-APPOINTMENT
The Ubuhlebezwe Locality Municipality reserves the right not to make an appointment should
it find that bidding parties do not meet the specified criteria.

9. GENERAL

¢ Awarding of the proposal will be subject to the Service Provider’s express acceptance
of the Ubuhlebezwe Municipality Supply Chain Management general contract
conditions.

o) The Service Provider will sign a Service Level Municipality (SLA) with Ubuhlebezwe

Municipality upon appointment.
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Staffing requirements will be confirmed during project initiation and shall remain
unchanged for the duration of the project, unless prior written consent has been granted
by the Steering Committee.

All secretarial services such as arranging meetings, setting of agendas and minutes
taking shall be the responsibility of the Service Provider

No material or information derived from the provision of the services under the contract
may be used for any other purposes except where duly authorized to do so in writing
by the Ubuhlebezwe Municipality.

The successful Service Provider agrees to keep all records and information of, or related
to the project confidential and not discloses such records or information to any third
party without the prior written consent of Ubuhlebezwe Local Municipality.
Ubuhlebezwe Local Municipality reserves the right to terminate the contract in the
event that there is clear evidence of non-performance and non-compliance with the
contract.

10. ACCEPTANCE AND OFFER:
Tender offers will only be accepted on condition that:

a)
b)

c)
d)

e)

0)
h)

The tender offer is signed by a person authorized to sign on behalf of the Tenderer

A Tenderer who submitted tenders as joint venture has included an acceptable Joint
Venture Agreement with his tender.

The Tenderer or any of its principals, directors or managers is not employed by the state
or any municipality.

A valid tax clearance certificate is included with this tender or tax compliance status
with the pin.

In case of a bidder owning a property , they must provide a municipal statement
confirming status of municipal accounts not older than 3 months ( Bidders must not
be in arears for more than 90 days)

In case of a bidder leasing the property, they must attach a lease agreement & letter
from landlord stating that rent is up to date

In case of the bidder operating in an area that doesn’t pay rates, they must attach a sworn
affidavit stating that rates are not paid in that area

The Tenderer or any of its principles is not listed on the register of Tender Defaulters
in terms of the Prevention and Combating of Corrupt Activities Act of 2004 as a person
prohibited from doing business with public sector.

The tenderer has not abused the Employers’ Supply Chain Management System or has
failed to perform on any previous contract and has been given a written notice to this
effect; and

The Employer is satisfied that the Tenderer or any of his principles has not influenced
the tender offer and acceptance by the following criteria:

Having offered, or promi